6.7
Emergency Drills

In order to be adequately prepared, the following drills should be executed and documented in the Emergency Drill Record (Form G, Appendix A).  There are three emergency drills school personnel should be prepared to implement: Drill 1 - Fire; Drill 2 - Shelter-in-Place Alert; and Drill 3 – Earthquake.
6.7.1
Drill 1:  Fire 

Signal:  Continuing short bells for 10 seconds pause for 5 seconds; sequence repeats for a minimum of 1 minute.
Procedure:

Teachers

1. Please refer to the evacuation map in your classroom.  If the room does not have a map, please contact the Principal today.

2. Familiarize yourself with class’s route before the drill begins.

3. When the signal is given, have students form a single line outside the classroom.  (Form a double line for large classes.)

4. Check to see that all students are out of the classroom; take student roster and emergency packet and close all doors.

5. Have students walk quietly in single file to the Assembly Area.  Teachers should walk at the rear of the line.

6. Have students form a single line in the designated Assembly Area

7. Take attendance.

8. Wait for the “all clear” signal – one long, steady bell – then return quietly to your classroom in single file.

All Other Personnel: Report to Assembly Area for further instructions.
