YARD DUTY RESPONSIBILITIES

1. Be prompt for your duty.

2. Teachers are responsible to have someone cover duties if they are unable to take the duty for any reason.  A trade in duty is a fair way to handle this problem.

3. If a teacher recognizes that the area is not supervised, he/she should call the office (or send a student) and supervise until someone arrives to take the duty.

4. The duty person should not leave his/her designated area unsupervised for any reason.

5. Students are not to be left in any room unsupervised at any time.

6. Position yourself on the playground to cover the largest area and the most students at all times.  Be on the watch!

7. Be in position when recess begins and remain on duty until all of the students have cleared the area.

8. Do not leave the playground to bring discipline problems to the office.

9. Do not visit with others staff members or small groups of children during your duty.

10. Circulate around the area assigned to you.
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